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Rules of Procedure for the [Insert Chapter Name Here] NOBCChE Professional Chapter


Note: Text in blue italics is informational only.
This Rules of Procedure (hereinafter called "Rules") apply to the NOBCChE Professional Chapter called " (insert name of professional chapter) NOBCChE Professional Chapter".
The Professional Chapter to which these Rules apply is formed by the National Organization for the Professional Advancement of Black Chemists and Chemical Engineers and shall operate within the Bylaws of the parent organization.   The NOBCChE bylaws specify how Professional Chapters are formed;  see the NOBCChE bylaws for details.   The Chapter shall not affiliate with any other organization without first obtaining the written approval of NOBCChE.  Provisions for NOBCChE Professional Chapters are contained in the NOBCChE Bylaws and are included in these Rules.  No provisions of these rules shall be construed so as to contradict the Bylaws of NOBCChE.
ARTICLE I: PURPOSE
The objectives of NOBCChE, as established in the Certificate of Incorporation, are:
· To further the application of Chemistry, Chemical Engineering, and Related STEM fields to industry and science.
· To promote basic research in mathematics leading to new methods and techniques useful to industry and science.
· To provide media for the exchange of information and ideas between mathematicians and other technical and scientific personnel.
Purposes of the Professional Chapter shall be consistent with the objectives of NOBCChE.  (Organizers of the Chapter shall state here the specific purposes of the Chapter.)
 
ARTICLE II: ACTIVITIES
Chapter organizers shall briefly describe the activities they intend for the Professional Chapter in the core chapter focus areas. 
Chapter Focus Areas
[bookmark: _GoBack]1. Student / Professional Development:
· Leadership
· Career Success
· Scholarship and Academic Excellence
· Mentorship
· Personal Development (Finance, healthy lifestyle, etc.)
 2. Chapter Development:
· Chapter Recruitment
· Fundraising
· Public Relations
· Collaboration with other NOBCChE chapters
· Collaboration with other organizations (i.e. SHPE, NSBE, ACS, AIChE, etc.)
· Social Activities and Entertainment
 3. Community Development:
· Volunteering
· Economic Development
· Environmental
 4. K-12 Promotion of STEM
· STEM Demonstrations
· Program Participation
· Science Bowl and Science Fair
· Volunteer Activities
 5. Cultural Awareness, Citizenship, and Social Justice
· Black History Programs
· NOBCChE History Programs
· Social Justice and Civil Rights Programs
· Voter Registration Drives
· Volunteer Activities

 ARTICLE III: INSTITUTION SERVED
(Chapter organizers shall specify the institution(s) from which professional chapter members will be recruited.)
 
ARTICLE IV: MEMBERSHIP
Section 1.  Any professional engaged or interested in the mission of NOBCChE shall be eligible for membership in this Chapter.  NOBCChE encourages chapters to be interdisciplinary, including processional members from multiple fields and disciplines.  
Section 2.  (Organizers shall specify here what membership types, if any, there will be and what dues, if any, will correspond to these types.  After Chapter organization is complete, annual dues of each member must be paid and status reported in the Chapter Report..)
Section 3.  Chapter members shall have the privileges of NOBCChE membership only if they are regular members of NOBCChE. (Organizers shall specify here what Chapter privileges there are for members of the Chapter, taking into account the various types of membership that may have been established.)
Section 4.  Chapters shall require their members to join NOBCChE online.
ARTICLE V: SPONSORSHIP
(Sponsoring organizations can include colleges and universities, industry and government units.  If more than one organization sponsors the Chapter, one of the institutions will be designated the “Sponsor” and the remaining organization(s) will be designated "Associate Sponsor(s)".)
Section 1.  The Sponsor is (insert name of chapter sponsor if applicable). 
 (If applicable, insert the Associate Sponsor(s) is (are) (insert name(s) of Associate Sponsor(s).)
ARTICLE VI: OFFICERS
Section 1.  The Chapter shall have a President, a Vice-President, a Secretary and a Treasurer.  (The Secretary and Treasurer may be combined into a single office; each Chapter may establish additional officers as it deems necessary to conduct its affairs.) Officers shall be chosen from Professional Members of the Chapter and must be Professional Members in good standing with NOBCChE.
Section 2.  The President shall preside at the meetings of the Chapter (and the Chapter Executive Committee (see Article VII below).  In the absence of the President, the Vice-President shall assume the duties of the President.  In the absence of the latter, the Secretary shall assume said duties.  (In addition to the duties outlined above for the Vice-President, the organizers may wish to specify additional duties, such as responsibility to meetings or other Chapter activities.)
Section 3.  The Secretary shall keep a record of the affairs of the Chapter, handle correspondence, and submit an annual report of Chapter activities on the NOBCChE website at the following location: http://www.nobcche.org/chapter-reports, which report shall be suitable for publication in NOBCChE News or its equivalent.
Section 4.  The Treasurer shall receive and take custody of Chapter funds, and shall submit an annual Treasurer's Report and other financial reports, as requested, to the Treasurer of NOBCChE via the NOBCChE website (http://www.nobcche.org/chapter-reports). The annual Treasurer's Report shall be prepared as of the end of the NOBCChE fiscal year and shall be transmitted to the Treasurer of NOBCChE by no later than 60 days following the end of the NOBCChE Fiscal Year.
Section 5.  (Organizers shall specify the terms of office here.  It is suggested that terms of Chapter officers not exceed two years, but re-election of an officer for an additional term should be permissible.  Two-year terms permit staggering of terms, which fosters continuity of Chapter management.)
 

ARTICLE VII: EXECUTIVE COMMITTEE
Section 1.  (It is suggested, but not required, that the Chapter be managed by Executive Committee consisting, for example, of the incumbent officers and the most recent retired president.  Chapter organizer should specify here who has responsibility for Chapter management and decision making.  If there is an Executive Committee, indicate its responsibilities, membership, and who the committee chairperson is.)
Section 2.  (If there is an Executive Committee, organizers should indicate how a vacancy is filled for the unexpired term.)
 
ARTICLE VIII: OTHER COMMITTEES
Section 1.  (Organizers shall specify how nominations for officers and other elected officials are to be prepared and submitted.  For example:  "A Nominating Committee may be appointed by the President with the approval of the Executive Committee; nominees must be eligible as stated in Article VI."  Organizers shall also indicate how elections are to be implemented.)
 
ARTICLE X: MEETINGS
Section 1.  There shall be at least (indicate the number) meetings per year.  (How meeting topics are to be selected and meetings are scheduled and implemented should be indicated here.)
Section 2.  The Chapter shall conduct a business meeting once per year during the month of (specify month).  Other business meetings may be called by the President or the Treasurer on two weeks notice.
 
ARTICLE XI: CHAPTER FUNDS
Section 1.  (The Chapter may levy dues, voluntary or otherwise, collect registration fees for Chapter meetings, and otherwise raise funds in any lawful manner consistent with these Rules and the Bylaws and Certificate of Incorporation of NOBCChE.  Chapter policy should be inserted here.)
Section 2.  (Although the payment of Chapter dues need not be a criterion for membership in the Chapter, the Chapter may limit the privilege of voting for officers and others holding office to those members of the Chapter who have paid such dues.  Insert policy here. If no dues are being charged (per Section 1), this section can be eliminated.)
Section 3. The Chapter shall deposit all funds into an account at a financial institution under the Chapter’s name or place them into an account at their university. All unused funds remain the property of NOBCChE [see Article XIII,Section 3.]
Section 4.  The Treasurer shall maintain books of account that show income and expense items for all activities and balances for all accounts of the Chapter.
Section 5.  The Chapter may request a grant or loan from the Treasurer of NOBCChE.  Such requests shall be made by submission of “Request for Funding” form to NOBCChE and include a current financial statement for the Chapter and a proposed budget for the requested funds.
Section 6.  Other than seeking funds from the sponsoring institutions of the chapter, no officers or member of the Chapter may apply for a grant to support the Chapter activities or enter into any contract to support such activities or provide services, without approval of the President and the Treasurer of NOBCChE.
 
ARTICLE XII: AMENDMENTS
Section 1.  These Rules may be altered or amended with the approval of the NOBCChE Board of Trustees.  Submission to the board of proposal alterations or amendments shall be made only after approval by majority vote of members of the Chapter present (or represented by proxy) at a scheduled meeting.  (Organizers may wish to include provisions for bringing the notice of the proposed change to the attention of the Chapter members.)
 
ARTICLE XIII: TERMINATION OF THE CHAPTER
Section 1.  A Chapter may terminate itself by the unanimous vote of the members of the Chapter present (or represented by proxy) at a scheduled meeting, provided that notice of the proposed termination and the meeting at which it is to be considered has been given to all Chapter members at least 30 days in advance.
Section 2.  A Chapter may be terminated by the board if there has been no Chapter activity for one year.
Section 3.  In the event a Chapter terminates, the funds to which it has legal title shall revert to the account of NOBCChE


ARTICLE XIIII: SIGNATURE ACCEPTANCE OF RULES OF PROCEDURE
 (The rules of procedure will be accepted when the following signatures are obtained. Upload completed Chapter Rules of Procedure with applicable signatures as a part of the Professional Chapter Application Form in PDF format.)

	
	
	
	

	Chapter President
	Print Name
	Signature
	Date

	
	
	
	

	Chapter/Faculty Sponsor
	Print Name
	Signature
	Date

	
	
	
	

	NOBCChE Regional Chair
	Print Name
	Signature
	Date
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